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	Form F

Institution Application



Application directions for Form F – Make sure to follow these directions
Requirements for Institution level membership: The institution must be an organization, operating on its own premises, or in multiple, affiliated centers. The Director/owner of the school may or may not be the main teacher of Thai-related disciplines. The main teacher of Thai-related disciplines must have completed 500 hours of formal study of traditional Nuad Thai (Nuad Boran, Thai massage, Thai yoga massage, etc.) plus a minimum of 20 additional hours of related Thai cultural disciplines, and 500 hours of documented hands-on practice. The great majority of the main teacher’s study must have been completed in traditional Thai style, on the floor. The head instructor must have previously taught each course submitted for approved by THAI on at least one previous occasion, and must have been teaching for a minimum period of one year.  The Instructor must have been practicing nuad boran for a minimum period of three years. 
Detailed directions for completing Form F

(As you enter information, the response areas will automatically expand if you require extra space. Use the tab key to move from one column to the next. Use the backspace or delete key to move lines up.)

If you are already a member of THAI, enter your membership number. If not, leave that space blank. Enter the date of application.

Credit Card Information: You must pay by credit card. Enter the number, the expiration date, indicate if it is MasterCard or Visa, and enter the 3 digit verification code on the back of your card. 
Section 1 – Organizational Information

1.1) Enter all requested information in the white spaces. Use the tab key to jump from one field to the next. If the Institution’s postal

address is different than the street address, make sure to enter that information.

1.2) – 1.3) Place an “X” in the yes or no boxes.

1.4) List all teachers who teach Thai-related disciplines at your institution, in order of seniority and experience. If the Director/owner of the Institution is the only teacher, do not enter any names in this area.

1.5) List any professional organizations your organization belongs to.

1.6) List any official licenses or certifications maintained by your institution.

1.7)  When do you supply an evaluation form to your students for each course you teach?  Remember to attach a copy of your teacher evaluation form to your Instructor application form.
1.8) All THAI instructors must pursue continuing education courses totaling a minimum of 30 hours every two years. Describe ways in which the main teacher in your organization expects to continue his/her ongoing study.
Section 2 (A) – Documented Study of the main instructor

In the white space below each heading, list the course name, teacher and/or school, location, date, and total hours of each course studied by the main teacher. (Use the tab key to move from one column to the next.) Any combination of classes or workshops qualify, but the total formal study must equal or exceed four hundred twenty (500) hours, plus a minimum of 20 hours of related cultural disciplines.  If any of the required 500 hours of formal study were taught by a teacher or school that is not yet a THAI-approved provider, you must also list that study here.  Please note: all formal training must be documented with certificates or transcripts, and you most include photocopies of your study with this application. If you have any undocumented study hours (no certificates) your application will be reviewed by the THAI Membership Committee in order to determine your eligibility as a THAI Institution member.
(B) - Hands on practice documentation – 500 hours
2.3) Read the declaration, and indicate your consent by entering your name in the space provided. REMEMBER: You may need to include documentation of a minimum of 50 practice sessions with your application.  If you have not already done so as a member of THAI, you must include notes of 50 Thai massage sessions with your application. You must also supply a blank copy of your client intake form; the form that you use to record your clients’ health history and other information. If you do not have your own, you may use THAI’s session notes and intake forms. A sample of THAI Form L is enclosed with this application.  If you wish to use THAI’s client intake form for your own practice, write to info@thaihealingalliance.com and we will send one to you by e-mail.
(C) - Cultural and Physical Disciplines

2.4) Describe the Instructor’s studies or activities that fulfill the requirement for a minimum of 20 hours of Thai cultural disciplines. (Examples include travel to Thailand, Thai language studies, Theravada Buddhist studies, Thai cooking, Thai herbal studies, etc.)
Note that the twenty (20) hours listed in section 2 C must be in addition to the 500 hours of formal study previously listed in section 2 A.

Section 3 – Professional Information

A) 3.1 - 3.3 Answer yes or no by entering an “X” in each corresponding box, and enter any additional information requested.

B) 3.4 List the academic and professional study of the main teacher, Director or owner, and degrees and certifications held. Include both university study and specialized study.  REMEMBER: You should attach a copy of your teacher evaluation form to your Instructor application form.  
3.5 List any research, special projects, publications, awards or honors associated with your work in Nuad Thai or related Thai healing arts.
Section 4 – Approved Provider Code of Conduct Agreement

As an Approved Provider in the Thai Healing Alliance, you are expected to maintain the highest level of standards and ethics, and to remain faithful to the basic rules of conduct set forth by THAI. Carefully review the Approved Provider Code of Conduct Agreement, and indicate your agreement and consent by entering your name and the date in the spaces at the bottom of the page.

Section 5 – Approved Curriculum Guidelines

General information - This part of the application is for describing the courses and workshops you teach which will qualify for advancing levels of general membership in THAI. You must submit a separate Section 5 page for each program, course or workshop you teach as an approved provider of THAI. Variations of the same workshop must also be submitted separately. For example, if you teach beginner’s Thai massage in a weekend format, but you also teach one day beginner’s courses in Thai massage, you must submit a separate Section 5 page for each of these courses, and must indicate the variations in time format and study content. The response areas in this application will expand automatically to accommodate all of your text, but try to keep to one page per course. There are three Section 5 pages (Approved Curriculum Guidelines) included with Form E.  You may submit up to three courses for approval at the time of your application. Once you are accepted as an approved provider in THAI, you may easily submit additional courses. You may only submit for approval the course(s) you are currently teaching.  Remember, the instructor must have previously taught each course you wish to be approved by THAI on at least one previous occasion, must have been practicing traditional nuad boran  for at least 3 years, and must have been teaching for a minimum period of one year.
REMEMBER: You must have previously taught each course you wish to be approved by THAI on at least one previous occasion, and you must have been teaching for a minimum period of one year.
5.1) Enter the official name for your course or workshop, and in the space to the right, enter the total number of study hours in this course.

(Study hours should reflect the actual number of hours during which students are engaged in direct study and practice of subject matter, and should not reflect lunch breaks or extended study or practice of auxiliary disciplines such as yoga, meditation, etc.)

5.2) Place an “X” in the “yes” box to designate if the course is taught only by you. If there are other teachers or teaching

assistants for this course, they must have the training required for members of THAI at the Advanced Practitioner level. If there are other teachers, check the “no” box, and list the names and THAI membership numbers of any others involved in teaching this course.

5.3) Briefly describe the physical conditions of the study and work environment. You might mention access, props and supplies used, and any other issues that are relevant to the physical location in which you conduct the course of study.

5.4) List previous occasions when you have taught each course. List dates and locations, and attach any flyers or public notices you may have.

5.5) Identify the purpose and goals of this course. Define the target audience. What type of student normally enrolls in this course?

5.6) Indicate the teaching methods used in the presentation of the material mentioned above. Describe any teacher demonstrations, hands on practice, review of routines, use of audio-visual materials, and any other methods by which participants learn and study the material presented in this course.

5.7) Describe learning outcomes for this course. What is each participant expected to learn as a result of studying this program? How will successful completion of this program contribute to participants’ ongoing study and practice of Nuad Thai and related Thai healing disciplines?

5.8) Provide a concise outline of all material presented in this course, and assign a time value (in hours) for each item of study. Do not assign time values for meals and other non-study activities. Make mention of all topics covered over the period of time the course is presented to your students. Attach additional information, if necessary, in order to describe this course.
On the next page, indicate your consent to uphold the THAI Code of Ethics by entering your name and the date.

Submitting and processing your application

When you have completed your application, send it by mail, along with your credit card information to: THAI    P.O. Box 16247   Chapel Hill, NC   27516  USA.   Remember to send photocopies of all your supporting documents (certificates of documented study, study transcripts, etc.) and any other materials you feel are important.  
 If for some reason, more information is requested in order to process your application, a THAI representative will contact you and request the additional information. Your payment will not be accepted until your application is approved.

If you have any questions about the application process, please write to: info@thaihealingalliance.com 
Thank you for your interest in THAI. We hope to welcome you as an Institution Member !
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REMEMBER TO:

1. Complete all the information on this application including your credit card number and expiration date 

2. Type or sign your name in Section 2 (B), in Section 4, and again after the THAI Code of Ethics. 

3. Include a blank client intake form with this application and one Section 5 form for each course you submit. 

4. If you have not previously done so as a member of THAI, include notes and logs of 50 sessions
 (10 session notes per double-sided page, for a total of 5 pages)

5. Send photocopies of all your supporting documents (certificates of documented study, study transcripts, etc.) and any other materials you feel are important. 
Please do not send these directions with your application. Thank you. 
Applicants for Institution Level must complete and submit this application, plus all other required documents.
	THAI member number

If you are a current member of THAI, provide your member number to the right.  If you are joining THAI for the first time, leave that space empty.
	
	Date of application:

	
	
	
	
	

	
	member number
	day
	month
	year


	Section 1: Organizational Information
1.1)  List all information in the white spaces and boxes below:

	
	
	

	Director / owner’s first name 
	last / surname
	year of birth (yyyy)

	

	name of school or institution

	

	address line 1

	


	address line 2 (optional)

	
	
	
	

	city
	state / province
	zip / postal code
	country

	
	
	

	e-mail 
	web site
	telephone


Please list institution’s postal address here if different than above:                   
	Method of application and payment      

	Institution  

$300 2 year member cycle
	Send your application and payment by regular mail.

Enter your credit card information in the spaces below.


Send all materials to:   THAI     P.O. Box 16247   Chapel Hill, NC   27516  USA
	Credit Card Information    Enter your information below.          

	
	
	
	

	credit card number
	exp. date (mm/yy)
	Master Card or Visa?


	verification # * 


* The verification number is the last three numbers on the back of your credit card, above your signature.

	1.2)  Do all the THAI-approved courses offered by the institution take place at a facility owned, rented or operated by the Director?  Place an “X” in the appropriate boxes.
	Yes
	No

	
	
	

	1.3)  Is the Director/owner the only person who will be teaching THAI approved curricula?                                
	
	

	1.4)  Please list the names of all teachers employed by your institution who will be involved in teaching THAI-approved curricula. Note: At least one person must maintain Instructor level membership in THAI.  All other THAI-approved teachers must qualify for Advanced Practitioner status. If you check yes to 1.3) above, the Director will be designated as the lead instructor.          If you check no, then the first person listed below will be recognized by THAI as the lead instructor of your organization.


full name
complete address
THAI member # (if any)  

	1.5)  If the institution belongs to other professional organizations, please list them in the white area below:                                                                  


	1.6) If the institution is licensed or recognized by state, provincial or national organizations, list this information below: 


 1.7)  At which point during each course do you supply a teacher evaluation to your students?  Include a blank copy of the evaluation with this application.
1.8) All registered THAI instructors must pursue continuing education courses totaling a minimum of 30 hours every two years. Describe ways in which this will most likely be accomplished.
	Section 2 -  Documented study of the main Instructor 

	(A)  List the name of each course or program the main instructor of your institution has studied, the name of the teachers or schools, the location, the date of completion for each curriculum or course, and the total number of hours studied. If necessary, continue your entries on the next page in same column format, or simply attach a separate sheet. Total study must equal or exceed 500 formal, documented study hours. If any hours of formal study were with teachers and schools not yet affiliated with THAI, include that study below.


course name
teacher or institution
location
date
hours

	(B) Hands-on practice documentation

	In submitting this document, and with your name below, you declare on your honor that the main instructor has performed a minimum of 500 hours of hands-on practice since the beginning of your formal study of Thai related healing arts.


	Enter instructor’s  name
	


	Remember to submit all materials with this application:


You must submit a blank copy of your client intake form with this application.  Unless you have already done so as a member of THAI, you must also submit client practice logs for 50 sessions with this application. You may use THAI Form N, or any other form you wish, but please be sure to attach no more than 5 double-sided pages (10 session notes per page). If you have any questions or if you need assistance completing this form, contact info@thaihealingalliance.com  

	(C)  Briefly describe study experiences that satisfy the requirements for an additional minimum of 20 hours of Thai cultural studies. These additional 20 hours must be in addition to the 500 hours of documented study listed in section 2 (A) above.


	Section 3: Professional Information   Place an “X” in the appropriate box

	(A)  Please answer the following questions about the programs of study at your institution.
	Yes
	No

	3.1)   Are all courses of study taught at the address which is listed on this application?

	
	

	3.2)   Is the main teacher or Director/owner also a licensed (western) massage therapist?  

If yes, list state/province, country, and license number here: 
	
	

	3.3)   In addition to Thai-related healing arts, does the institution also teach other disciplines?   If yes, please list them here:

	
	


	(B)  Educational background of main teacher, Director or owner

	3.4)  List the applicant’s general academic and professional study, through highest degree held, in the columns below.


school  (name, city/state)
major area of study
degree / diploma / certification
year awarded

	3.5) Briefly list below any research, special projects, publications, awards or honors associated with the main instructor’s or organization’s work in Nuad Thai or related Thai healing arts.


	Section 4:  THAI Approved Provider Code of Conduct Agreement

	Please read the agreement carefully, and indicate your acceptance by entering your name below.


As a THAI Approved Provider, I / we agree to:

1)  Grant THAI-approved credits and certificates only to students who successfully complete the course according to approved curriculum guidelines.
2)  Use and display the THAI logo, provider statement and your member number according to established guidelines.

3) Maintain accurate records of all students who study THAI-approved courses with you, including their names, the courses they take, the number of hours studied, and the location and date of completion of each course. I /we also agree to share this information with THAI if requested, in order to verify students’ participation in programs of study.
4) Conduct all THAI approved programs in an ethical manner, and with respect to the traditional healing practices of Thailand.

5) Uphold and encourage behavior and professional practice in accordance with the Thai Healing Alliance Ethical Code Agreement. 

6) Make clear to my students that professional practice of traditional Thai Massage is subject to all local laws and ordinances.
7) Pay yearly dues in a timely manner. Adhere to THAI’s criteria and standards or relinquish THAI member status.
8) Report to THAI any deviation or change from approved teaching guidelines, and submit Approved Curriculum Guidelines 

(Form F, Section 5)  for any new course prior to granting THAI-approved credit for it.

9) Provide accurate information to THAI in all transactions.
With my name below, I/we hereby agree to  all the terms and conditions listed above.  I further certify that all the information listed on this application is true, and that I have studied and practiced the number of hours listed on this form. I understand that THAI may contact my teachers or schools if necessary to verify this claim. 
	
	
	
	

	Director / owner  name
	date
	
	Institution name


	Section 5: Approved Curriculum Guidelines  Use a separate Section 5 page for each course you submit for approval by THAI. Enter your information in the white spaces below and/or attach any additional information

	5.1)   Course name
	
	total study hours:
	

	5.2) Is this course taught only by you?  If not, list the other teachers’ names somewhere on this form.
	Yes
	
	No
	

	5.3) Describe the physical conditions of the learning environment:

	                                                                                                                                                                                          

	5.4) When and where have you taught this course before?  List dates and locations, and attach any public flyers or notices.

	                                                                                                                                                                                          

	5.5)  Identify the purpose and goals of this program, and define the target audience:

	

	5.6) List teaching strategies used by the instructor in teaching this course:

	

	5.7) Describe learning outcomes which are relevant to the practice of Nuad Thai and Thai healing arts:

	

	5.8)  List complete program content and a time frame for each learning outcome:  Attach any additional relevant information 

	


	Section 5: Approved Curriculum Guidelines  Use a separate Section 5 page for each course you submit for approval by THAI. Enter your information in the white spaces below and/or attach any additional information

	5.1)   Course name
	
	total study hours:
	

	5.2) Is this course taught only by you?  If not, list the other teachers’ names somewhere on this form.
	Yes
	
	No
	

	5.3) Describe the physical conditions of the learning environment:

	                                                                                                                                                                                          

	5.4) When and where have you taught this course before?  List dates and locations, and attach any public flyers or notices.

	                                                                                                                                                                                          

	5.5)  Identify the purpose and goals of this program, and define the target audience:

	

	5.6) List teaching strategies used by the instructor in teaching this course:

	

	5.7) Describe learning outcomes which are relevant to the practice of Nuad Thai and Thai healing arts:

	

	5.8)  List complete program content and a time frame for each learning outcome:  Attach any additional relevant information 

	


	Section 5: Approved Curriculum Guidelines  Use a separate Section 5 page for each course you submit for approval by THAI. Enter your information in the white spaces below and/or attach any additional information

	5.1)   Course name
	
	total study hours:
	

	5.2) Is this course taught only by you?  If not, list the other teachers’ names somewhere on this form.
	Yes
	
	No
	

	5.3) Describe the physical conditions of the learning environment:

	                                                                                                                                                                                          

	5.4) When and where have you taught this course before?  List dates and locations, and attach any public flyers or notices.

	                                                                                                                                                                                          

	5.5)  Identify the purpose and goals of this program, and define the target audience:

	

	5.6) List teaching strategies used by the instructor in teaching this course:

	

	5.7) Describe learning outcomes which are relevant to the practice of Nuad Thai and Thai healing arts:

	

	5.8)  List complete program content and a time frame for each learning outcome:  Attach any additional relevant information 

	


Thai Healing Alliance Ethical Code Agreement

1. DILIGENT STUDY 

I agree to keep my practice up to date by seeing clients regularly, practicing, and pursuing my studies through continuing education and refresher courses. 
2. PRIVACY & CONFIDENTIALITY 
I agree to respect the privacy and the confidentiality of any and all clients from now into the future. I further agree to not disclose to a third party any personal information a client may confidentially share with me.

3. REASONABLE COMPENSATION

I agree to charge a fair price for an excellent service, and to set fees for my services commensurate with my experience and expertise.

4. RESPECT FOR OTHER PRACTITIONERS 
I agree to not coerce or manipulate clients of another practitioner to receive my services.

5. MAINTAIN HUMILITY 

I agree to market myself honestly within the parameters of my experience, and to represent myself only at the level of membership I maintain according to the policies of the Thai Healing Alliance. 

6. SEEK GUIDANCE

I agree to continue to hone my skills as a practitioner by pursuing continuing education, taking courses and workshops, reading, doing research and engaging in work and study with other practitioners. I understand and acknowledge that my practice is a life-long pursuit of knowledge. 

7. MAINTAIN DIGNITY 

I agree to uphold a high standard of professional ethics, and to avoid any behavior that would tarnish the reputation of traditional Thai healing arts. This includes refraining from any and all sexual massage, and refraining from engaging in Thai massage when either party is under the influence of alcohol or drugs.

8. PROFESSIONAL INTEGRITY 

I agree to not formally teach nuad boran to any person unless I am an experienced teacher and practitioner and have been recognized by THAI or by another body in Thailand or the country in which I live and practice. I also agree to make clear to my students that the practice of Thai massage is subject to all local laws and ordinances.
9. BE GRATEFUL 

I agree to maintain a spiritual approach to my professional healing practice, and to continually work through my practice for the betterment of myself, my clients and mankind.

With my name below, I agree to abide by and to uphold this code of ethics as key to maintaining membership in good standing with the Thai Healing Alliance International.

	
	
	

	enter name
	
	date


End of Form F, Institution Application
THAI Form L – If you have not already done so as a member of THAI, remember to submit 50 session logs. Make 5 double-sided photocopies to record notes from your 50 sessions, or use any other form of your choice. 








	date (d-m-y)       
	
	client name 
	
	total session time
	

	Session notes

	date (d-m-y)       
	
	client name 
	
	total session time
	

	Session notes

	date (d-m-y)       
	
	client name 
	
	total session time
	

	session notes

	date (d-m-y)       
	
	client name 
	
	total session time
	

	session notes

	date (d-m-y)       
	
	client name 
	
	total session time
	

	session notes








USE THIS CHECKLIST TO MAKE SURE YOU COMPLETE ALL INFORMATION








